The Outlook Junk Email Filter

If the Junk Email filter mistakenly flags an email as “Junk”, you can tell Outlook to allow future emails
from a particular sender be delivered to your Inbox by adding them to the “Safe Senders List”.
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If the Junk Email filter overlooks an email that you deem to be Spam, you can tell Outlook to block future
emails from a particular sender by adding them to the “Blocked Senders List™.

Inbox - Microsoft Outlook

! Fle Edt WYew Go Tools Actions Help  Adobe PDF

Fadiew +| o 23 X | Reply S4Replyto Al (5} Forward | <jSend/Regeive + | PpFind (S | U] Typeacortacttofind ¢ | @) ! By @!E!
ﬂﬂSearch‘ v_j/i}lnde;cer ] Cptions Help * ! 1;?’:’,5 | @Back @) | A L‘;f‘l |9 ||j|_} | Messages '.| = ﬁ _\i! G

Favarite Folders | | Subject
[ 7] Inbox (1) B This_is_Spam@ucla.edu Please don't delete me!
| Liread Mai ﬁ Mallick, Mark. Open kcuss Social Calendar
L for Follow p =1 0 Mallick, Mark. 4 print st holiday
L= Sert Ttems - Y |
= mallick@ucla,edu > . Et
2 = i ] =
All Mall Folders {23 1) Nguyen, Mike "'f i nther test attachment
= £ Maihox - Brett Hul (=1 0 MNguyen, Mike igl| Reply bo Al kb attachmert:
(3] Deleted Items (2) ik Malick, Mark iz Forward direct test
L7 Drafts = ! | =l
At () j I‘~’I‘-3II||:kJ Mark, Follow Up ' Brk at smart test
L_Ei Junk E-mail [1] ,_—h erlc@smartdonnr.com Gl vk as Read Uto-Reply] Py Test delete
£ Letters ta Mam (= Mallick, Mark i st delete
LEi othios =y eric@smartdonar.com S uto-Reply] P Test3 - save forward off
|1 Praises for Kilgore (1) ._;, Brett Hul Firnd All Test3 - save forward off
[ Praises for Mallick (10053) = Maliick, Mark L9 Create Rule. st3 - save Forward off
= [ Sent Ttems | =
i | Junk E-mail 4 || Add Sender to Blocked Sendars List
i i:[iLS-:a:tcitfiol i X | Delete Add Sender to Safe Senders List
_13* Move ko Folder... Add Sender's Domain (@example.com) to Safe Senders List
E.El | Options... Add Recipient. ko Safe Recipients List
Mark as Mot Junk. ..
Junik E-mail Options. ..

Junk Email options
can be found by
Right-Clicking on
an email.




